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Mission Staterment:

The Misgion of the St. Joseph Musenms is to collect, preserve, and showease the
natural and cultural heritage of the City of St. Joseph and sumounding area.

A

Introduction

This Coltections Policy establishes the function of the collections in the operstions of 1the 5t
Joseph Musewms, lne., hereinafier referred to as SIML 1t also serves a3 the 1M1 cuidelnes
as they refale to the scquisition, accession, management, use, descoession, and disposition
of said collections. 11 also acts as a hasis for the Collestions Plan,

History of 801 - lis Collections and Collecting

Founded in 1927, the SIMI's methods of acquiring and managing the collection have
changed aver the years, due to expansion and the Jarge numbers of items donated to ihe
inslitetion.
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Qrpanizmiion

In 1927 there was no written Ceflections Policy.  However, the first Articles of
Agreemind stated that “The Museum shall be. . for the coflection and the
preservation of historie, scientilic and ant tressures of the past, present and future for
succeeding generations; to provide and maintabt & ceference lbrary; Tacilitics for
research god publication, .

In 1937 the SIMT hired its first profissional director. Priur (o this. the STV hod heen
umder the divection of its founder, Miss Orrel Andrews.

In 1958 the bylaws were amended 1o inchade eollections, T Chapter H1, Section 2,
i stated, “The collections of the Museum shall be at afl times under the direction of
the Superviging Divecior™

In 1983 an Accession/Dieaccession Policy was developed. Unifortonately the origina
of this palicy has not been found, However, it was revised in 1996 aad in 2005, |
is the hasis for this Collections Policy.

In 1985 the Anicles of Incorporation were revised and Aricle VI stated, “The
purpose oF purposes fir which the Corperation is organized are to increase snd
defiise [sic] knowledge and appreciation of histary, art and the sciences through the
acquisition of giff, purchase, loan, construction, or othenwvise and thereby holding,
owning, equipping, eperating, and maint@ining a pullic museum. The Corporativn
shaH have power to soquire by purchase, oift, grant or devise, and hold, use or convey
any real or persongl propery, |



The bylaws were again amended in 2008, and in Article IX, Section 5, Subsection &
(F} " Collections Commities - The Collestions Commitiee shall be responsible for the
aversight of the Collections of the 81, Joseph Musoums, Inc., including the
acceptance of now artifact donations, approval of any duteoing anifiet loans to other
institustions, appronval of any incoming Joans from other institutions, and for moaking
regommendations 10 the Board of Trugises for same.”

The Collections Committee is currently comprised of 2 member of the Board of
‘Trustees, the Thrector, the Curator of Collections, and volanteers with various areas
of expertise.

The Collections

The Collecions Comusittes Mission is to muintain o collections HIARAgCIEnt
system that provides for conservation, research, maintenance, RECHFILY, Storage,
docutnentatioen, amd acconmtability of the colfection in pecordunce with the
established standnnds of e Americon Association of Muscunss.,

At its founding, the $10) was located i one room of the Annex to the S Joseph
Public Library. At that time there were no critesia {br gcoepting either object ar
archival donations,

A proviously siated in the first Anticles of Incorporation, the museum collected the
“historic scientitic and art treasures of the past. | for seceeling peaerations.™ As
the eaby musewnst in town at that time, whatever items individuals wanted to donaie
wire aveepted resulfing in an eclectic collection,

Active collecting continued and the SIME expanded to three rooms in the Ammex. In
1942 the collection had prown 1o such an extent ihat more exhibit and storaze space
was required. The SIME moved to new quarters inibe A_J. August home at 19" and
Felix.

In £944 the SIMI received che Harry L. George Collestion s a Ioan fam the Bamily,
The Georpe Collection primadiy vonsists of American Indian iems, as well as a
varicty of ethnographic items. In 1946, monies for the purchase of the George
Collections were donsted to STMI by W.L. Goetz, president of the Board of Frustees.
With this prerchase the collection became the property of e SIML This acquisition
pecessitated moving wo the Wyeth-Toutle Mansion st 110D Chailes, The building
was purchased and the museum opened there i 1948,

Io the 19305, the building that bad housed the horses foar the Pony Express was in
darget of completely collapsing,  The back hatl of the bailding fad partialiy
collapsed a few vears earfier. A local businesssan, MK Goetz, removes the
remaining back portion of 1he building snd stabifized and sestored the remainder 1o
creale the Pony Express Museam, The deed to the property was transterred to S



and 1t became a second site. In 993, the Pony Express Mussum achieved its own
200 {c) 3 status, although it was still staffed by employees of SIMYL At that time, &y
dionation made of Pony Express items or items donabed speviically o the Pony
Espress Musewm were given a Pony Express Museum Object Edentification nuember.
This continued umil 1998, At that time, the Pony Express Museum and the SIMI
reached an agreement wherchy the Pony Express Museum would become il own
mseuin, independent of the $1M1. Tems which had been donated specifically 1o the
Fony Express Museum were transferred to that musewm, as were copies of archival
research. However, many items were retained a5 propeny of SIMI, although they are
currently on loan 1o the Pony Express Museuss as part of it exbibits,

By the 1970s and 19835, it became apparent that the “umwritten” vollections policy
of accepting most, if not all, dosations was putting too much of & sicain on storage
areas. The Accession/Degccession policy was developed in 1983 1o define the scope
of the collectinns and to set the policy on the steps taken to accept acquisitions and
i deaceass itens from the collecticons

In 2001, the SIMI accepted the transfer of the Knea-Von Black Archives, a local
maseurns founded by G. Jewell Robinson. Mr. Robinson passed away and the board

of the Black Archives asked the SIMI (o aceept the Black Archives collectons. The
 collections from the Black Archives consisted mostly of boaks, some photos and
photocepiod archivel materal, as well as some ohjects.  However, many of the
objects had 10 be destroved due 1o damage sustained in their previous building. The
Knea-Von Black Archives was renamed the Black Archives Museurs,

I 2002, the board of the Twin Spires Museum transterred the buildings and
cellection to 8IMI, The Twin Spires Museum consisted of four buildings: 1 nog-
denominational museum was established in the church, the rectory was lessed 3
lpcal organization 3% a balfvay Bouse, the convent was used as storage, and the
school was the Cionmmunity Recreation and Resociatization Center for challenged
children and adults. The church bad been closed by the Kansss Clty/St. loseph
Digcese in 1993, The items that were not permanently a part of the church were
reminved from the buildings, assipned a oumber, and placed in storage at SIML
Sume dems were returned to the donors or fenders upon their request, Tn 2005, the
busildings were sold to private owners, Any items that were permanently affixed to
the building {stained slass windews, stations of the cross, ete, bwere transferred to the
NEW OWRETs,

In 234, the funding for the Glore Psyehiateic Museum was cut by the State of
Missouri and the museum was going to be closed. To keep the Glore Pswchiateic
Museum open snd the collections in 81 Toseph, the Yand and the buildings with their
contents (oollections, exhibils) were transforred (o SEIML (Soe Senate Bill 1106
atfchod).



Archaeolegy

The 5IMIE has held archaeniogical ecallections since tl‘ze B30s,  Much of this
coliection weas brouglit in as individual pieces, rather than as fnds from actual digs.
Howewer, there hive b séveral dies for which the SIMI was eiiber the sponsor or
the repository Tor the iterns found on the dips.

In 1965, & 5. Joseph homeowner found some stone tools in his yard n the sres of
King THI. The SIMI was comtacted for information and, under the auspices of the
University of Missouri, an archaealogical dig was conducted from 1966 1o 1969, In
1972, the University of Nebraska condocted its own di. The site was found to be
a riddiden site, and part of ihe Qoeota Cultore & P70, AN of the Hewms found becane
part of the SIMT Callections.,

In 1935, the ducision was made to expand the Pony Express Museom 1o its 1850
dimensions, Belore construclion began, an archacological dig was conducted by
members of the 5t. Jeseph Archasologicat Society and stalf of the SIML The dig
continued through 1992, The items were placed in the collections.

In 1893, the SIMI conducted as investipation to determine the location of the 1837
Traiding Post belonging to Joseph Robidous, founder of St. Joseph. Using original
surveys, a site was marked and a dig conducted with members of the St Joseph
ﬁrc]k’lwiﬂuﬁf Society. liems fan:nd in the dig were placed i Lhe collections of 5341

[n 20405, a dig was started 1o validate information regarding an earthen Civil War era
Tort kaown as Fort Smith, located o the Missourt River Bheffs it the rorthem part
of the city. The dig is oseoing and all iteens are in the castady of the SIM1

Dessceessioning ,

There has been no larpe scale denccessioning of kems in the collections,
Descoessioning, has been based on @ case by case assessment {item had becoms
damaged, donar or donor's family requested return of item(s), ete.)

However, due tor the narrowing of the Mission Statement and inadequate storgue
space, a decision was made by the Collections Commiltee fnstructing the stafl of
SIMI w0 survey the oollections and delermine what, i any tems, should be
deaccessed. Az of 2008, the Curator of Collections and Executive Direcior are
assessing the collections to determine what items do not Bt with the cusrent mission
of BIML

Native American Graves Protection and Repatriation Act

The SIMI recognizes the imporiance of the Native American Graves Protections and
Repatriation Act, The oreasization aorees 1o comply with all aspeces of the sct and
to cooperste with all trbes to determine which items may be wilhin the scope of
MAGPRA, NAGPRA was cnecied to affirm tEﬁf:. righits of linead descendants,



American Indian Nations, and Mative Hawaiian organizations to the cestody of
bumasn remains, associated and unassociated funerary objects, sacred objects, and
objects of cubiural patrimony that are in the controf of government asencies and/or
museums. BIMI realizes that it is a federal offense to self, purchase or use for profit
siic items, and will nok pariicipate o, encourage, or endorse such aclivities. SIMI
s currently {2009} in the process of notifying varions American Indian and Native
Heawadian groups of the items held in its collections.  A¢ this time IV is 513} in the
Summai/Cansultation phase of the process.

NAGPRA Definitiony

Associated and Unassoctated Funerary Objecis: Objectsthat, as a part of'the death
pte or ceremony of & celture, are reasonably befieved to have been placed with
individual human remaing either at the yime of death or Sater, and both the buman
remaing and associated funerary objects are presently in the possession or cantrof of
i Pederal sgency or museurn, axcept that other items exclusively made for Burial
purposes of 10 contain human remaios shall be considered as associsted funerry
objects. [23 USC 3001 {33(A))

Cultwral Ttems: Human remains, associated funerary ohjects, unassociated fuperary
obijects, sacred objects, cultural patrimony [25 USC 3001 (3]

Cultaral Patrimony: An object having ongolag historical, traditional, or cultaral
imporiance geniral to the Mative Amediesn group or culiure itsslf rather than
progerty owned by an individug] Native American, snd which, therefore, cannot T
alienated, appropristed, or conveyed by any individual reaardless of whetber or sot
thie individuad is 2 member of the Indian tribe or Native Hawalian oreanization and
suach abject shafl bave been considered fnalienable by such Native American group
at the time the object was separated from such group. [25 USC 3001 (3%D)]

Human Remains: The physics] remains of the body of'z person of Mative American
ancestry. The term dues not include remains or portions of yemains that may
reasonably be determined to have been freely given or naturally shed by the
individual from whose body they were oltained, suely as bair made into ropes o nels.
For the purpases of determining cultural affiliation, human remains incorporated inio
a funerary object, saered object, or object of eidheeal patrimony must be considered
as part of that Hem. [43 CFR 102 (d)(15)

Sacred Objects: Specific coremonial objects which are needed by traditional Native
Armerican religious leaders for the practice of traditional Native American religions
by their present day adherents. {25 USC 3001 {33€)



Collections Use and Preservation

Sinte the founding of the Museums, the SIMI Collections bave bren used for
exhibits, research, and cdicational programs. For the first 20 vears of itz existence,
the Callections were displayed in an open storage format. In the late 1990s, new
cxhibits were desipned 1o be more isterprelive. That format countinues today.
However, corrent {2009 and future exhibits are a hybrid of interpretive and opes
storage displays,

Preservation efforts began in earnest i the 19705, when Collections items were
mcved frorm the basement of the Wyeth-Tootfe mansion into shielving units an (he
Secand Floor of that building. Steps were #lso taken to have more control over
storage environments. In the mid-1980s, ¢ deacidification and encapsulation process
bewan far the archival matenial that continued into the early 19805,

Asy quasi-governmental entity, the SIMI is subject to the Revised ddissonrs Statwees,
“Chapter 619, Governmental Bodies and Records” also known as the Missqurs
“Sunshine Law,” Our Colleclions records are open to the public; hnwever, we do not
reveal the contact information, anly the name of the donor, and enly if they do not
wish ti remain anonymous.. I the pubfie wishes 10 view recosds and/or objeets ot
on display, an sppomitent must be made and appropriale costs assessed.

Collections Documentition

How the eollestions have been documented has changed over the last 30 vears, from
hapdwritten pads to eomputer databases. Oceasionally accession records are
handwritten, but this is rarely dose aymore.  All of the forms are standardized and
on the computer, Once something is accessed, it is tped into the catalog, then
worksheeted. The worksheet is the vnly document that is sl handwritten, These
docrements are considered to fie “living documents.” They are done in pencil, so the
content can casily be edited should the oceasion arise. From the worksheet, the item
is entered info the compuier database,

Collections Stafl

As of this time {20090 the Crrator of Collections serves as the primacy stall member
for Collections managament, development, and eare, as well gs the duties of renisirar
and some exhibit lavout. The Exeeutive Divector oversess the position of Curztor of
Collections,

Al Acquisition/Donations must be approved by the Collections Committee before
being aceessioned, The Commitiee is 2 standing commities set up under the bylaws,
Article IX, Section 5, g.1. The Committes consists of Board menbers, imambers of
the community with varied experiise, and stafl

G



. Agquisition/Donations Policy
L. Statement of Purpese
The Collections of the SIMI are the heart of the muscum.  Our purpose is to
selectively acquire new iems for the collections, for research, exhilif, amd
educational pairposes,

2. Scope of Collections
SIMI steives 1o collect items, including documents and books, within ibe following
Areds.
Iy History
a.) St Joseph History
b} Western Expansion
1.} Lewis and Clark Corps of Tiscovery
2.) Qregon-Cahifomia Tral
&) Coal War
1) 5t Joseph
2.3 The Barder War
3.3 Slavery
d}  The Pony Express
2y American Indian
33 Psychiatac Histery
.} State Hospital #2
AY  Archaeology
1.} Miszourd
2} Kansas
3}  Natural History
1.} Missour
2 ) Kansas
&) Wyeth-Tootle Mansion
7.} African Amerivar Fisiory
i} 5t Joseph
b Missouri

Hems can be acquired in any of the above categories to he included in the Permanent, Research, or
Eucational Collections,

The Permasent Collection makes up the majority of the entire Collection. 1t is fram this catepory
that items are pulled for exhibittons. and muscurs fecture programming. All items fur this collection
are donated by individuals, aceessed, and cataloged. The collection includes ftems that sre from the
American Indian, Ethnology, History {including Pony Expressy, Geology, Archaeology, Malural
History, and Archival Collections.
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The Research Collection overlaps the Permanent Collection in that items used for research are
gocessed o the Permanent Collection,  The collections availalle include Arclival fdocuenents,
photographs, library) and Archacodogy. The American Indian collection is also available fir
research. Either the Executive Director or Curator of Colleetions is present at sl times during the
research peniod.  All ftem retrieval is done by staff oaly. The majority of documents and origing)
pholographs are encapsulated 1o allow handling. Handling of objects is done by s1afl only,

The Educstional Collection has 5 smaller overdap with Permanent Collections. 1Fan item s} from.
the Permanent Colection is wsed for & program;, the pragram is given by (he Execitive Dircctor or
Curatar of Coltections, with the exception of Natural History, which can be given by any siaff
member. In either case, the items are not alfowed to be handled in any way by those attending the
program.  The majority of the items in the Educational Collection are duplicate items, replicas, or
items specifically purchased for use in programming. While these lems are not accessed inta the
Permanent Collecticn, they are imentoried,

K Criteria for Acqguisition/Donation

L} Ttesmis) must fusve clear tithe,

2.} Hemis) must have significant provenance,

3.} The historical sigrificance of the itemis) must relate o the SIMT Mission

atatement,

4.} The itemis) importance as a research ton] must be considered,

3.3 Consider itersfs) dupfication in the Collections,

6.} Consideration nust be given to the sive ol the tem(s),

7.} Al Acquisiion/Donations should ccour without restriction.  However, such
restricttons or conditions sy be considered iF it is in the best interest of SIML

8.} Copydight of arpwork will be transterred 10 SIMT whencver possible.

4. Means of Acquisition
Terms may be aciuired throwgh donation, puselise (as in the case of newly published
library books), abandonment, bequest, copy with owner’s permissian, excavation,
exchange, field collection, or any other methed that transfars title to STMI from any
indinadual, corporate body or eroup.

5. Acguisitions/Danations Stipuiations

Ly all Acquisitions/Donations to the SIMI Colfections musk be approved by the
Collestions Committes,

2.} Nostaffor Board member may place 81861 under the oblization olaccepting any
nemis) not relevant to the Mission andfor Collections Polioy of SIMI

3.3 Revords will be mainaingd on all 81M1 Acguisition/Dosations.  These records
will wmeclude, but are not limited o, signed legal documents andfor docwments of
tramsier, catalops, and worksheets |

S0 BIMIE docs nod puarantee that domated tems il be stored together. Objects,
docwments, bopks, photographs, etc. will be stered with e e,



5.3 Due to Bimited exhibit space and to preserve the objects from ultraviolet light,
dhust, znd inseats, no domation can be considored exclusively Tor exhibits or to be o
peemanent digplay.
&) Alldonations aretax deductible. However, staff and Bosrd members of the 81341
carnot make monetary appraisals of Hems. Al donors must obtain their own
appraisals. SIMI encourages donors to make copies of appraisals avaitable i SIn1
tor iling with 1he dosation Torms,
7.} All donatinns are considered outright and unconditional gifis to be used at the
discretion of the Museums.
8.} Due to hmited fnds, SIME does not purchase collections of any kind, with the
exception of newly published or reprinted books for the Research Library or those
item1s deemed necessary for exhibit purposes,
9% Archaeological Hems wil not be puechased as mandated by the Antiquities Act
al 1905, the National Historic Preservation Act of 1965, and standards set by the
American Associztion of Museums,
£6.) Matural History specimens will be handled within the scope af the following
Jessrslataon:

Migratory Bird Treaty Aet of 1918

Bald Enple Frolections Sctof 1940

Endangered Species Act of 1973

Cowvention on International Trade in Endangered Species of Wild Fauna and

Flora f{ZiTEE} of 1983

1.y American Indian items will be accepted within the seope of the hmw»ﬂ
American Graves Protection and Repatsiation Act.

Deacression Poliey

1.

g3

Statement of Purpose

Our purpose 15 t0 selectively acquire new items for the collections, Tor research,
exhibit, and educstional purposes, however, il sometimes bochmes necessary to
eealuate the Collections perindically 1o determine, what i any, item{s} should be
permanently removed from the SIME Collections through deaccessioning,

Beaccessivning Criteris

1.} Theitemi{s} s outside the scope o does not relate to the Mission Statement of the
506 and its Acquisition’Denations Folicy,

2.3 The miegrity of the demis) is so poor (i s broken andfor in an unsalvageable
gondition} ot the item has deteriorated 1o such an extesd that it cannot be used for
research or exhibig,

3.3 The ieemds) bas beers unaceounted Tor or siolen and remains Iost for a minioem
of thres (33 vears

4.3 There are multiples of the item{s} in question.

5.3 The item{s} constitutes a plogsical hazard or health visk to the SIMI staff, visitors,
or the other Collections.
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6.1 14 15 discovered that the #em{s) has an unethical or illegal provenance.
7.} The iem{s) must be removed from the Collections so that SIMI may remain in
compliance with Natienal andfor state regulation or law,

Degcecssioning Provedure

Disaceessioning may be initiated by the Curator of Collections i one or wore of the
above eriteria have been met. The item{s) proposed for deaccessioning must be
reviewed by the Collections Committes. The Committes’s recommendation will
then be passed on to the Board of Trestees. Thelr recomumendation will then be
forwarded to the Maseum Qversight Board {members of which are appoisted by the
51 Joseph City Couneit by Ordinasce. fSee attached ordinance)

Dreaccessfoning Resteictions
Prior to the deaccession of any Ttemfs) in the SIMI Collections, ressonable effarls
shall e made 1o determine whetber 1the SIMI has the Jegal suthority to do so.

Disposition of deaccessed items
ltem(s) that are deacoessed from the Collections of 8IMI may be disposed of In ane
of the following methods:
a.} Returned to donor or donor’s family, Requests ol tids natore are handled
on A ense by case basis.
b.} Transferred to ancther useam, brary, or archives.
o.} Donated to a local orgauization, (e, fiwary, theaire group, secondhand
store} iFits historic or monetary walue is so kew as to make it diBeult o fod
a home for it ar another museum, library, or archives.
4.} Destroved.

Conflict of Interesi

lrems from the Collections of S3IM1 shall not b ghven, sold, or otherwise transtarned,
publicly oF privately, to past or present employees or their immediste families or
representilives. However, should seid emplovees request a eopy of a documen! o
photograph, such tewms shall be made avalable to them.

temns from the Collestions of 8301 shall not be given, sold, or atherwise transferred,
publicly or privately, 1o past or present members of the SIMI Board of Trustess or
their immediate families or representatives. Howewver, showld ssid members regLest
& chpy of & dovument or photograph, such items shalf be made available 1o (hem,

Deaccessioning Documentiation

Al records of tem(s) that hiave been deaccessioned from the SIMI Collections shall
e kept cursent and may be available for wiewing by sny relevant regioest,

i



Ese of Collections

L.

Loans

Statement of Porpose

The SIM shatl usz the Collections 1o educate the public throueh exhibits, research,
and educational programming, while remaining within the Mission Statement and
folbowing proceduses, policies, cultural strictures, and current best practices in
preseviation and securty,

Use of Caollections by the Public
SIMI Collections are readily mvailable 1o the pubfic through exhibits, the Reference
Library, and archives.  Access o Hems in storage by the public is subject to
department procedure and policy.

Use of Collections iy SIMI

Use of SIMI Callections by stafl is lmited to those activities that support the SIh
Mission, {ic. cxhibit, rescarch, educations! programumineg } LUse of Collections For
the purpose(s) ol persomal enjoyment or entertsinment {ie. Rnishing andfoer
decorating offices, props in Ineal theatrical productions, efc.) is assessed on a case by
cise basis, ‘

Outgoing Loans

SIMIL Collections are available to other institutions for exhibit purposes with the

tollowing stipulations
8. Ubjects coverad by this receipt shall remain in the condition i which
they are received. Objects shall not be cleaned, repaired, retouched, or
altered in amy way withouk the written permission of'the St Joseph Museuns,
Ine.

b} The barrosver is responsible for any demapes incurred, whether o transit
or on the bomrower's premises, and such damages shall be reported
immediately to the St Joseph Mussums, Ine,

£.} The borrawer may photagraph the ubjects covered by this receipt only for
rocord, for publicity, or for reproduction i an exhibition catalog.

4.} Borrowers may not reproduce suck ulbjects in any manner, nor may such
objects be subjected to technical examinution of sny type whatever without
permssion of the 5t Joseph Museums, Inc.

©.} Loans made for perinds of six months or more are subject to recall by the
St Toseph Museums, Inc., with ninety (90 days sotice.

3 All trapsportation costs shall be assurmed by the borrower. Shoutd the St
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JToseph Museums, Inc., recall the olyjeets prior 1o the agreed expicaticon date,
the borrower will be exempt from retumn transportation and insurance costs.
Howewer, if the 51, Joseph Musewms, 1sc., reealls the objects due to &1y
ntishandling or lack of due diicence by the borrower, alf coxts associated
with transporiation, insurance, and repair wiff be the responsibility of the
borroaver.

o) Al objects covered in this receipt shall be insured for thelr stated value
by the borrower during transit and whike on the borrower's premises, the total
zosts being assumed by the borroweer,

.y I this item is used in an exhibition or phetographed for exhibition o
printing, then proper credit is {o be given to the St Joseph Museams, Ing, as
follows:{From the Collections of the St. Juseph Museums, Ine, -

St Joseph, Missouri} or g5 otherwise agreeid o by the parties,

Iseoming Loans

SIMI does not usvally accept Incoming long term loans. Each long term Joan is
evaluated on & case by case basis.  Short teem foaps are sceepted, primarily Fom
ather inslitutions thal bave an item{s) that SIME may need for an exhibit. Short term
loans from individuals are also evalusted on a case by case basks.

Should an incoming loan be secepted, te Tollowing stipulations will be follewed:

a.) For the period of the Joan, the items may be displayed. stored, or
otberwise used by The 51, Toseph Museums, Tne, st its discretion, subjest
Bowaver, 1o its exercising the same care and diseretion in such display, use,
and storage as is customary in dealing with similsr items owned by aron loan
to the Musewns,

B} The 5t. Joseph Muscoms, Ine.. will insure the loan ftems walf-to-wall
under its collections insurance policy for the amount specificd by the londer
out this loan form against all risks of physical loss or damage fFom any
extermal cause while in transit and on leestion during the perind of this loan;
provided, however, that if the work shall bave been industrially fabricated
and can be replaced to the artist’s apecifications, he amount of such
msurance shall be limited to the cost of'such replacement. I no amount shati
hawve been specified by the lender, the Museuns will insure the work at its
o eatimated evaluation. The Muoseums” fine arts policy contains e ususl
exclusions for Joss or damage due to war, vasion, hostilities, rebellion,
insureection, confiscation by order of any Government or public authority,
risks of contraband or Wegal transportation anilor rade, muclear datnage,
wear and tear, gradual deterioration, insects, vermin and fnberent vice, gad
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for damage sustained due to and resubting from any repairing, restoration, or
retouching process unless caused by five andior explosion. The lender ALIRCS
ihat, in the event of loss or demage, recovery shall be limited 1o such amense,
if any, as may be paid by the insarer, hereby releasing the Musenms and the
Diirectons, officers, agents, and employees of the Museums from Hability for
sy and all clatms arising out of such loss or damage,

.} IF the [ender chouses to maiptzin his own insurance for #ems or
codections on loan to The St Joseph Mussums, Tec., the Museums must be
supplied with a Cenificate of Tnsurance naming the Museums as an additicnat
msured and waiving subrogation aygainst the Museums. 1Tthe lender shall il
to supply the Museums with such a Certifivate, (his loan agreement shall
constiiute 4 release of the Musenms fiowm any Babifiey in connection with the
losn stems. The Museums cannot accept responsibility For any error or
deficiency in information furnished to the lender’s insurer or fur any lapses
tr Coverage,

.} The 5t. Joseph Musewns, Ine., may photograph o similary reproduce in
amy media the items described on this recept Tor record, education, or
publicity purposes, uader the same regulations as pertain to the fems in the
Museams” permanent callections,

e.) Any item Inaned for a spesific term shail be relurned to the lender at the
expiration ofthe loan perfod. The ftem will be returned enly to the owner or
Fender unfess natified in wiiting {o the contrary. The St. Joseph Museums,
lnic.,, shall be notified of any changes in ownership during the pendency of
this doan, whether by reason of death, sale, insalveacy, pift or othenvise, and
prior 1o its return, the new owner shall be required to establish bisther Jegal
rght 1o reveive the items by prool satisfactory 1o the Muscums.

G, Preservation of Collections

1.

Siatement of Porpose

SIMI strives to assure the physical protection of #ems in the Collections fhrontgh
proper storage and hasdhing techniques, as well as conservation methods and
exhibits,

Collections Care

The care of SIME Collections, whether in storaye, on exhibit, used for research, or
on loan will folfow the carrent best practices far those items, The standards apply
Lo climate sontrol, storage space, exhibin spave, record keeping, clearing (both of
itesns and penersd housekeeping}, handiing, speurty, and pest control.
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Aceess to Collections in Storae

Access (o SIMIE Collestions Storage is limited to SIMI staff. The peneral public is
nnt allowed into Storage. Limdted access is aveifable to SIME maintenance, security,
Board members, and volunteers. However, Board members and volunlesss are
aceompanied at all times by 5 staff member. Should there he work in Siorape that
Fequires an oulside contractor, swd contractor will be accompanied at alf times by a
stafl’ member. All other requests for access (e.g. by zovemment officials, other
musewm profisssionalsh are assessed on 2 case by case basis.

Risk Management

Risk Management includes the review of potential hazards 1o collections, incheding
preparations for mitigating the effects of natural disasters, vandalism, theft, human
etror, mechanical or operational failure, and deterdoration.  SIMT maintains a
34,800,600 Collections Insurance Policy as well as g §3,376,526 Buildin & Insurance
Policy, with a 854,025 Policy on the Contents. The replacement value of loan iems
is determined by the lender for any items on loan to $IM1 and Insared under the SEML
policy.

Conservation .

Items needing conservation will be evaluated by the Curator of Collections and the
Executive Director on an as needed basis. Showld the work requited be bevond the
seopi of knowledge snd experience of these two stafT, the work will be contracred
1o an outside conservatin,

Collections Docanrentation

All items acquired/donated to SIMI are documented according 1o standard.  This
decumentation includes, but is not lmited 1o, acression and desccession records,
sorrespondence relating to acquisitions/donations, any research, cataloss, losn forms,
access o collections request, permission to use forms, computer databases, and
exhibit files. All dosusnents relating 1o SIMI Collections are considered permanent
records of the St Joseph Muzeums, nc,

Review of the Collections Policy

The Colleations Policy shall be reviewed by the Cunstor of Callections, Executive Directer,
and other staffand'or Board members s deemed necessary every five (3) vears. I changes
need to be made, these changes will be submitied $o the Collections Committes for thelr
recummendations, then to the Board of Trestees for 1l approval.

Approved: November 12, 3000



Johnson, Merideth '
m

From: Bowen, Rebekah

Sent: Monday, April 16, 2012 10:53 AM
To: ' Johnson, Merideth

Subject: Time

Time for Rebekah Bowen for the week of April 9-13, 2012:
Monday - 8 Reg
Tuesday - 8 Reg
Wednesday - 6 Reg
288
Thursday - 8 Reg
Friday - 8 AL

You want me fo just send in a new leave slip for the 13th which shows me taking off all day? | know I've already mailed
one in which just had me taking the afterncon off. [ thought a new one with the whole day might be easier than two slips -
one for the morning and one for the afternoon.

Becky

Rebekah Bowen, CA
Archivist :
Missouri State Archives - Local Records Preservation Program

rebekah.bowen@sos. mo.gov
{816) 695.2085 .



